Step 2

Grammarly Add-in
for Word®

Enabling Grammarly
Specifying check types
Making corrections
Choosing document types

Changing default settings

Enable Grammarly directly
from the Home tab
in Microsoft Word

Just click the Enable Grammarly
button in the Home tab (or use
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Step 3

Grammarly Add-in
for Word®

Enabling Grammarly
Specifying check types
Making corrections
Choosing document types

Changing default settings

You choose the specific
writing issues Grammarly
will check
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Once you enable Grammarly, you'll be brought to the Grammarly
tab to specify which of our seven categories of checks you want to
run on your document.

To teggle a check type on, just click on it. Grammarly alerts will be
shown directly inside the sidebar window.




Grammarly Add-in Make text corrections with one
for Word®

simple click on the alert card

Enabling Grammarly Accept Alert Learn More

Specifying check types Click on a suggested.corredjon Geta df-?\tailfed explan_aﬁon
to apply the change in the text. of the highlighted writing

Maki : To revert a recently applied issue, and learn how you can

Eldinig) (Holiia il correction, click Undo. improve your future writing.

Choosing document types ‘

Changing default settings atach - attach B v x
Add to Dictionary m
Add a word to your personal Dismiss the alert and
dictionary to keep it from remaove it from the list
triggering future alerts. (Only of correction cards.

available on some alert types).
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Step 5

Grammarly Add-in
for Word®

Enabling Grammarly
Specifying check types
Making corrections
Choosing document types

Changing default settings

Choose from over 30 different
document types

Get the most accurate and relevant corrections for your speacific
writing situation.

General (default)

Academic 4 General academic
Business 4 Essay

Technical 4 Report

Medical ’ Case study

Creative 4 Book/literatura review
Casual 4 Research proposal

Research results
Dissertation

Admission letter




Grammarly Add-in
for Word®

Enabling Grammarly
Specifying check types
Making corrections
Choosing document types

Changing default settings

Finish

Manage settings directly
inside the settings dialog

GRAMMARLY
¢ Log out
= Settings
i About Tour
Settings

jarism

Click Settings to access your Grammarly settings within Word,
You can:
* View your account information

« Automatically enable Grammarly for every new document
you create

+ Chack for updates to the Grammarly Add-In

* Configure proxy settings (useful for computers behind a firewall)




